MUHUCTEPCTBO TPYJA U COIIUATIBHOM 3AIIATHI POCCUMCKOM ®EJEPALINM

IPUKA3
ot 9 Hos10ps1 2017 r. N 777

OB YTBEPXJEHUM METOJINYECKNX PEKOMEHJIAITUI
1O BBIABJIEHHUIO ITPU3HAKOB JUCKPUMHWHAIIMU UHBAJINJ1O0B TP PEIHEHUM
BOITPOCOB 3AHATOCTH

B cootBerctBum ¢ mynktom 13 mpunoxenuss N 4 k rocygapctBeHHOW mporpamme Poccuiickoit ®epeparinu
"NoctymnHas cpeaa” Ha 2011 - 2020 roapl, yrBepxkaeHHoU nmoctaHoBNeHneM [IpaBurenscrBa Poccuiickoit @enepaunu ot
1 mexabps 2015 r. N 1297 "OO6 yTBepXIeHHH TOCYIapCTBEHHOH mporpamMmbl Poccuiickoit ®enepammu "loctymnHas
cpena" Ha 2011 - 2020 roas!", mpUKa3bIBALO:

YTBEpIUTh NpUiIaraeMble METOAMYECKHUE PEKOMEHIAIIUH TI0 BBISBJICHUIO MPU3HAKOB AUCKPUMHUHAIINK UHBAIHUIOB

MIPU PELIEHUH BOIIPOCOB 3aHATOCTH.

Munuctp

M.A. TOITWJIMH

YTBEpKICHBI

npuka3oM MUHHUCTEPCTBA TPyAA
U COIMAILHOMN 3aIUTEI
Poccuiickoit @enepanuun

or" " 2017r. N

METOANYECKHE PEKOMEHJIALINN
1O BBIABJIEHHUIO ITIPU3HAKOB JIMCKPUMUWHAIIUN UHBAJIN/1OB ITPU PELIEHUN
BOITPOCOB 3AHATOCTH

. O6LwmMe nonoxeHus

1. Hacrosiue MeToguuyeckue pPEKOMEHIALMU pa3paboTaHbl B LENAX OKa3aHUS METOJUUYECKOH oMoy
TOCYAAapCTBEHHBIM YUPEXKICHHUSAM CIYXKOBI 3aHATOCTH HAceNeHHs, paboTomaTeNsaM, MpoPecCHOHATIBHBIM COOOIIIeCTBAM,
00pa3oBaTeNbHBIM OpPraHM3aIMAM TPOPECCHOHATFHOTO 00pa3oBaHWA W APYTUM OpPraHH3aLMAM MO HCKIIOYEHHIO
CIIyyacB IPOSIBJICHUS NUCKPHMHHAIWHU IIPU PELICHUH BOIIPOCOB 3aHATOCTH MHBAIMAOB, Al OPraHM3AllMH pabOTHI O
BBISIBJICHUIO BO3MOKHBIX MPU3HAKOB MPSMON M KOCBEHHOH THUCKpPUMHMHAIMU B chepe Tpyda M 3aHATOCTH WHBAIHIOB C
YY4€TOM OCHOBHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, PErJaMEHTUPYIOIIUX BONPOCHl 3allUThl HHBAIUAOB OT

JUCKPUMHUHALIAH.



2. Ilpu pemieHny BOIPOCOB 3aHATOCTH HHBAIUIOB HEOOXOIUMO YUIUTHIBATH CIICAYIOIIEE:

a) mpsMas JUCKPHUMHUHANKSA B OTHOLICHWW WHBAJIHJOB IIPHU PEIICHUU BOIPOCOB 3aHATOCTH BBIPAKACTCS B HE
CBS3aHHOM C [CJIOBHIMH KadecTBAMHM WHBAJIMAA OTKa3e B IpueMe Ha paboTy W TPOABIKCHHWH IO CIIyxkOe, B
Mpo(heCCHOHATEHON ~ OpUEHTAIlMU W OOydYeHHH (TIepPEeToArOTOBKE), TPYIOYCTPOHCTBE MPEUMYIISCCTBEHHO Ha
HU3KOKBATU(QHUIIUPOBAHHBIE W HI3KOOILIAYMBaeMbIe paboure MecTa;

0) KOCBeHHAas AUCKPUMHUHAINS TPEACTABISACT Co00M TpeOOBaHUs, KOTOPhIe ()OPMAIBLHO SBISIOTCS SOUHBIMH IS
BCEX, HO (DAKTUYECKH CTAaBAT B HEPABHOE TOJIOKCHNE HHBAIUIOB.

KocBeHHast AuCKpUMHUHALINS UMEET MECTO, KOT/Ia MOJIOKEHHUS JOKAIFHBIX HOPMATHBHBIX aKTOB (HOPMAaTHBHBIX
Tpeanrucannii) padoTomaTemns U IpaKkTHKa UX MPUMECHEHHS CO3AAI0T YCIOBUS, MPETATCTBYIOIINE HWIIH OTPaHMIUBATOIIIE
BBINOJTHEHUE PabOTHI MHBAIHIIOM 10 CPABHEHHIO C IPYTHMU paOOTHUKAMH.

3. OcHOBHBIMHU (pOpMaMH BO3MOKHOTO IIPOSIBICHUS JUCKPIMUHALINH SBILTFOTCS:

a) OTCYTCTBHE JOCTYNAa K HH(GOPMAIIUKN O BAKAHCHUIX, 0 KOHKYPCHOM HM30paHHH, B TOM YHCIIE JUIS WHBAIHIOB I10
3pEHUIO U CIIyXy (HempemocTaBlieHHe B YCTAHOBICHHOM MOPSAAKE HHPOPMAIIMK O HATMYHH CBOOOJHBIX pabOYMX MECT U
BaKaHTHBIX JOJDKHOCTEH, CO3MAaHHBIX WIJIM BBIJCNCHHBIX IS TPYAOYCTPOWCTBA HHBAIMAOB B COOTBETCTBHU C
YCTAaHOBJICHHOH KBOTOWM [UIs mpueMa Ha paboTy HHBAIMIOB, HECOONIOJCHHE NOpPSIKa OOCSCIECUCeHHUs YCIOBHI
JOCTYITHOCTH O(UIHMATGHBIX CAaWTOB (hefepalbHBIX OPraHOB TOCYNAPCTBEHHOW BJIACTH, TOCYZAapCTBEHHBIX OPraHOB
CyOBEKTOB Poccuiickoit denepanuu u OpraHoB MECTHOTO CaMOYIIPaBJICHUS B
HH(GOPMAITHOHHO-TEJICKOMMYHHUKAIIMOHHON ceTr "MHTepHeT", ¥ MopsIKa Mpe0CTaBICHUS YCIIYT TIO MTEPEBOAY PYCCKOTO
JKECTOBOTO S3bIKa (CYpAOIIEPEeBOIY, TUDIOCYPAOTIEPEBOY);

0) HEMPOBEICHHUE C YYETOM PEKOMEHIYEMBIX B MHIMBHIYAJIbHON MPOrpaMMe PeaOHIMTAIIMK WIH aOWIUTAINN
naBaga (naree - MIIPA) moka3zaHHBIX (ITPOTHBOIIOKA3aHHBIX) BHIOB TPYIOBOH JEATEIBHOCTH MEPOIPHATHI TI0
COIIPOBOXIAEMOMY COJICHCTBHUIO 3aHATOCTH HY)KJAIOIIEMYCsI B HEM WHBAJIHIA;

B) OTKa3 B CO3[JaHHUHU YCIIOBHU JJISI OCYIICCTBICHHS COIPOBOXKIAEMOTO CONCHCTBUS 3aHATOCTH WHBAIUAA ITyTEM
MIPUCTIOCOOJICHAST C YIETOM €T0 MOTPeOHOCTEH MaplipyTa MepeABIKECHHUS 110 TEPPUTOPUH OPTaHU3aAINN, 00CCIICUCHIS
JOCTYIIHOCTH JIJIsl HEro HEOOXOMUMBIX CIIYy)KEOHBIX TMOMEIICHUH M uHpopMaimu (B TOM 4YHCIe, HECOONIocHUE
THTHEHUIECKUX TPeOOBAaHMUM K YCIIOBHAM TPYAa MHBAJIHIA);

I') OTKa3 B pa3yMHOM NPHUCIOCOOJICHUH (B TOM YHCJIE, HEBBINOJIHEHUE padoToaaTeNeM KOMIUIEKCa MEPOIIPUSTHI
o T000OPYIOBAHHUIO OCHOBHOTO M BCIIOMOTATEIIBHOTO 000PYIOBAHUS, TEXHUIECKOTO U OPTaHM3alMOHHOTO OCHAIICHHS
1 o0ecTieueHUs TEXHUIECKUMH TTPUCIIOCOONICHISME pab0oduero MecTa [T HHBATHIA TAKUM 00pa3oM, YTOOBl He HMENIOCh
OTpaHUYCHUHN WM MPENSATCTBUM MPH BBITOIHECHUN UM paboThI [0 CPAaBHEHUIO C APYTUMH pabOTHUKAMN);

1) HeOKa3aHHE TIOMOIIY B OpraHU3aIWy TPyAa IPH JUCTAaHIMOHHOH paboTe u paboTe Ha JOMY;

€) OTKa3 B 3aKPEIUICHUU TIPH HEOOXOJMMOCTH HACTABHUKA,

) HecoOmoienne TpeOOBaHU TPYAOBOTO 3aKOHOIATEIBCTBA B OTHOIICHUH YCIOBHHA TPYyIa HHBAIHIIOB;

3) HETpeAOCTaBICHNEe HHBAJHMIAM YCIIYT, CBI3aHHBIX C BEIOOPOM MPOQECcCHH, CIEHaIbHOCTH I HOBBIIICHUEM
Mpo(heCcCHOHANIEHOTO YPOBHSI C y4ETOM HHIUBUAYATBLHBIX OCOOSHHOCTEH U BO3MOXKHOCTEH 3aHATOCTH;

M) OTKa3 HWHBAJHIAM B TIIEPEBOIE Ha IPYryl0 HMEIONIYIOCS B OpraHM3alldl pPadOTy B COOTBETCTBHU C
PEKOMEHIAIMSIMU O TTOKa3aHHBIX (IPOTUBOIOKA3aHHBIX ) BUIAX TPYIOBOU AEATENBHOCTH, coaepxamumucs B UTTPA;

K) OTKa3 B IpueMe Ha paboTy Ha OCHOBAHUH HAJTMYHUS WHBAUIHOCTH;

J) HAIMYME TPH TpueMe Ha paboTy W30BITOYHBIX TPeOOBaHMM, HE CBS3aHHBIX C TPYAOBOW AEATEIHHOCTHIO
HWHBaJIMJa ¥ HAIIPaBJICHHBIX Ha €TI0 UCKIIIOYCHUE U3 YUCJIa IPETCHACHTOB Ha BAKaHTHYIO JOJIKHOCTD WJIN pa60Ty;

M) YBOJIbHEHHE paOOTHUKOB 1O IPU3HAKY HHBAIAIHOCTH.

4. B nensix obOecriedeHus peaan3aiiy MpaB WHBAIKIOB Ha TPYJ IMyTEM Pa3yMHOTO MPHUCIIOCOOICHHUS PEIIAIOTCs
3aJa9¥ 10 MPEOIOJICHUIO0 BO3MOXKHBIX 0aphepoB, 00ECIICUYCHUIO CBOOOABI MMEPEABIKCHUS HHBANAAA U 3()(HEKTHBHOCTH

€ro TPYAOBOH AESTEIIbHOCTH.



OO0ecrieyeHre WHBAIWAY pPa3syMHOTO TMPHCIIOCOOJICHUS O3HA4aeT, 4yTo paboroaarenp, J000E JIMIO WIH
OpraHu3anys MPUHAUMAIOT MEPHI, CO3AAIOIINE YCIOBHSI IS WHBAIUIOB B CTEICHU, HEOOXOAUMON M TOCTATOYHOU IS
peIIeHNs BOIIPOCa 3aHATOCTH B KOHKPETHOM CUTYaITHH.

5. Ilpumepamu aeiicTBuil paboTonaress, KOTOPbIE MOTYT BBICTYIIATh B Ka4eCTBE Pa3yMHBIX MPHUCIOCOOICHUM,
SIBIISTFOTCSI:

a) MPUCIIOCOOJIEHNE MTOMENICHHUSI, 0OCTAHOBKH 1 000pyIOBaHMSI ITOJT HY K16 HHBAJIH/IA;

0) mpemocraBieHre HHGOPMALUH B JOCTYITHOW s MHBaIHIA Gopme;

B) U3MEHEHHE PEeXUMa PabOThI UM OOyUCHUS;

T') IPEIOCTABJICHAE HHBAITUTY JIPYTOTro pabovyero MecTa Wi MecTa 00ydeHHS, WIIH MTepeBOJI Ha paOdoTy Ha TOMY;

) IEPEBOI MHBAIMIIA HA IPYTYI0 paboTy B COOTBETCTBHU ¢ pekoMeHaanusmu UTTPA;

€) OCBOOOXXJCHHE WHBAIMIA OT pabOThI MIM OOYYECHHS JUIA MPOXOXKICHUS Kypca peaOWIUTAUd B TEPHOI
BPEMEHHOH HETPYAOCIOCOOHOCTH U JICUCHNUS;

) KOPPEKTUPOBKA MPOBEACHUS 00YUCHHS HITH TIEPETIOATOTOBKH, MITH IIPEIOCTABICHNE HACTABHHKA;

3) IpHOOpeTEeH e MIN MOTUPHUKALNSI 000pYIOBAHHUS B COOTBETCTBHH C MOTPEOHOCTSMHI HHBATUIOB C PA3THIHBIMA
HapyIICHUIMH QYHKITUA OpraHu3Ma;

1) U3MEHEHHUE TPOLEeAypHl TECTHPOBAHUS IIPH IpHEMe Ha paboTy MHBAJIHOA C YYETOM HApYIICHHBIX (DYHKITHIA
OpraHu3Ma U OrpaHUYCHUN ero KU3HEACATCILHOCTH;

K) TIpeIOoCTaBICHHIE TIOMOIIN CypAOIIePEBOTINKA, TH(HIOCYpIONIEPEBOAINKA;

1) IPEAOCTaBICHUE IOMOIIN HACTABHUKA FIUIH APYTO MTOIIEePKKH.

6. OCHOBHBIMH 33JladaMU, PCIICHHE KOTOPBIX IO3BOJIICT MCKJIIOYUTH MPOSBICHUE JUCKPUMUHALIUK IIPU
OCYIIECTBICHUH TPYIOYCTPOICTBA (3aHATOCTH) WHBAINIIOB, SBIISIOTCS:

a) HHPOPMHUPOBAHUE UHBATIHIOB O BAKAHCUAX;

0) mpoBeeHNe KOHKypca Ha 3aMeIIeHHe BAKAHTHBIX JOJDKHOCTEH;

B) IpoeCCHOHATILHASI OPUCHTAIINS;

I) npodeccuoHanbHas MOrOTOBKA;

) CONIPOBOXKICHNE W HACTABHUIECTBO B LENAX (POPMHUPOBAHIS TPYJOBBIX HABBIKOB;

) ocHaieHue (00opyaoBaHue) paboUnX MECT;

) CBOEBPEMEHHOE IMOJIyYCHHEC WHBAIMAAMHU MOJHOIEHHOH W Ka4eCTBEHHOW WH(MOPMAIUH, ITO3BOJIIONICH
OpPHECHTUPOBATHCS B IPOCTPAHCTBE, UCIOIB30BaTh 000PYIOBaHUE (B TOM YHCIIE sl CaMOOOCTY)KUBaHU), YIaCTBOBATh B
TPYJOBOM H y4eOHOM TPOIIECCE;

3) obecrieueHne JOCTYITHOCTH MECT IEJICBOTO TOCEHICHUS M 00ecneueHnsT OeCIPEIsITCTBEHHOCTH TIePEeMEICHIS
BHYTPH 3/1aHUM U COOPY>KEHUM;

n) obecrieueHne OE30NaCHOCTH MyTeH ABIKCHUS (B TOM YHCIIEC YBAKYAIIHOHHBIX );

K) yCTpaHECHHUE WU NpeoOpa3oBaHue IIEMEHTOB IPOU3BOACTBCHHOM CPEbl, KOTOPEIE MOTYT SIBISIThCS Oapbepamu
Ha MyTHU NIEPEABUIKCHUS NHBAJIUAOB K pa60‘lI/IM MECTaM,

1) 000opymoBaHKE OBITOBBIX M CAHWTAPHO-TUTHEHUYECKHUX TTOMEIICHNH, CTOJIOBOH, Oy(eTa WM KOMHATHI TTpreMa

U B COOTBETCTBUU C l'[OTpe6HOCT$[MI/I WHBAJINJ0B C pa3sjIMdYHbIMU HAPYIICHUAMUA q)yHKLII/IP'I OopraHusma.

Il. OpraHusauus aeATeNIbLHOCTU NO HeJONYyLEeHUIo
NposiBfieHUs1 MPM3HAKOB AUCKPUMMHALIMK NPU peLleHMU BONpoCcoB
3aHATOCTU UHBaNMAoOB

7. OpraH HWCHOJHHUTENBHOW BilacTH cyObekTa Poccuiickoit denepanuu, OCYIIESCTBISIOMNNA TMOTHOMOYUS B
00J1aCTH CONIEHCTBHSI 3aHATOCTH HACENeHHUs (Jlanee - opraH CiayXObl 3aHSATOCTH), B ClIydae OTCYTCTBUS y WHBaJIUIa

UITPA wmn vHamuuus B MIIPA HeKOoppeKTHBIX peKOMEHIAIMH, TpeOYIOmMX YTOYHEHHUSI COOTBETCTBHS IpeaiaracMoin



WHBAJHULY, B TOM YHCJE [0 Pe3yJIbTaTaM MPoBeNeHHS MPo(ecCHOHaIbHOM OPUEHTAINH, BAKAHCHH LTS TPYAOYCTPOICTBA
pPEKOMEHJAIMSIM O JOCTYIHBIX BUJAaX TPyAa, C MUCbMEHHOT'O COTNIacusl HHBaNIKUIa, B cOOTBeTCTBUU ¢ [lopsakom oOMeHa
CBEICHISIMU MEXXIY OpraHaMU CITyXOBI 3aHATOCTH U (heepabHBIMU YIPEKICHUSIME MEIUKO-COIUANEHON IKCIIEPTU3HL,
YTBEPXKICHHBIM ITPHKa3oM MUHHUCTEPCTBA TPYAa M COIMAIbHOM 3ammThl Poccuiickoit @enepanuu ot 16 Hos6ps 2015 .
N 872H, HanpasisieT 3anpoc B (enepaabHOE YUpEKAEHHE MEIUKO-COLMAaIbHON IKCIEPTH3bI, COAEpKALIUN OIHCcaHne
(hakTOB, MPEIATCTBYIONIMX MMOA00PY BaKaHCHM JJIs1 MHBaIUIa (peOeHKa-MHBAIKAA) C YYETOM HApYIICHHBIX (DYHKITUI
opranusma s (HOPMHPOBAHHS COOTBETCTBYIOIIUX PEKOMEHIANWH (IOCTYIHBIC BUABI TPYAA; TPYIOBBIC IEHCTBUS
(pyHKIIMN), BBIONHEHWE KOTOPBIX 3aTPYOHEHO; PEKOMEHIYEMBIE YCIOBHSA TPYHNA; PEKOMEHIALUH II0 OCHALICHUIO
(00OpyIOBaHHIO) CIICIUALHOTO paboyero Mecra s TPYAOyCTPOHCTBA MHBAIKIA C YUETOM HApyIISHHBIX (QYHKIUH H
OTpaHMYEHHUN KU3HEEATSTILHOCTH U MTPOU3BOICTBEHHOMN alanTaluu).

8. B ciydae, ecnm MHBaNIHI CUMTAET, YTO €r0 MPaBO Ha TPYyA HapymaeTcs paboromareneM, OH (€T0 3aKOHHBII
MPEICTABUTENb) MOXET OOpAaTHTHCS C 3asBICHHEM B MHCHMCHHOM BHAC WIH B (opMe 3JICKTPOHHOTO IOKYMEHTa B
roCyJlapCTBEHHYI0O HWHCIEKIHMIO Tpyda B cyObekTe Poccuiickoit ®Penmepanmnu 1m00 depe3 OQUIMAIBHBIA CaT
denepanbHON CIYKOBI O TPYAY W 3aHATOCTH IO aApecy - WWW.OHJIAHHHHCHEKIUSA.pQ TPOBECTH CaMOIPOBEPKY
coOmofieHust TpeOOBaHUM TPYAOBOTO 3aKOHOJATEIbCTBA B CBOEH OpraHM3allMM, a TAKXKE OCTaBUTh 3JIEKTPOHHOE
oOpareHue 0 HapyIIeHHH er0 HOpM.

9. B menax mpenocTaBlieHUs] MHBAIWAAM TapaHTHH TPYJOBON 3aHATOCTH OpraHaMHU TOCYJapCTBEHHOW BIAcTH
cyobektoB  Poccmiickoit  ®enmepammu  ompernernsieTcss  MOPSAOK  TPOBEACHHUS  CHEIHAIBHBIX — MEpPOIPHSTHIH,
CITOCOOCTBYIOIIMX IMOBBIIICHUIO MX KOHKYPEHTOCITIOCOOHOCTH Ha phIHKe Tpyda (ctaths 20 denepanbHoro 3akoHa oT 24
HOs0ps 1995 1. N 181-®3 "O conuanpHOM 3amuTe nHBaIUI0B B Poccuiickoit deneparun”.

10. OprasoM ciry»k0BI 3aHATOCTH OCYIIECTBIISIETCS] TOCYIAPCTBEHHAS (DYHKIUS HAA30pa M KOHTPOIS 33 IPHEMOM
Ha pa0OTy HMHBAUAOB B MpeleNiax YCTAaHOBJICHHOM KBOTHI M HMX 3aKperuieHueMm (mpuka3 MUHHCTEpCTBa Tpyna U
conmanbHON 3ammThl Poccuiickoir ®enepanmu ot 30 ampens 2013 r. N 1811 "OG6 yrBepkaeHHH (enepaibHOTO
TOCYAapCTBEHHOTO CTaHIApTa TOCYJapCTBEHHON (YHKIIMH HAA30pa W KOHTPOII 3a MpHEeMOM Ha paboTy WHBAIMAOB B
mpenenax yCTaHOBIEHHONM KBOTHI C IIPaBOM MPOBEACHUS MPOBEPOK, BBIAAYM O0O0SA3aTENbHBIX JUIsI HUCIIOJTHEHUS
TIPEANCAHUNA U COCTABIICHUS TIPOTOKOIIOB").

11. Ycranoenenue (akToB JTUCKPUMHUHAIIMK CO CTOPOHBI pabOTOAATEeNsl B OTHOIIEHWH Tpa)KIaHWHA B CBS3H C
YCTAaHOBJICHUEM €My WHBAIAIHOCTH OCYIIECTBISICTCS CyIaMHU II0 3asBICHUIO TPaXKIAH, CUYNUTAIONINX, YTO OHH

MOJIBEPTIIMCH JUCKPUMUHALIMY B cepe Tpyaa (dacTh yeTBepTas cratbu 3 TpymoBoro konekca Poccuiickont deneparum).



